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Proofreaders' Marl,s

INSERT HARKS FOR PUNCTUAnON

~ Apostrophe

[I) Brackets

: ~ Colon

l' '/ Comma

AU / Ellipsis

!1 Exclamation point

-/ Hyphen

~ ~ Inferior figure

. . .1 Leaders

(I) Parentheses

o Period

?I Question mark

~ -V Quotation mark

j Q Semicolon

Q ~ Superior figure

OTHER HARKS

1\

Jf

Align type; set flush

Boldf~!. type

JC.@ Broken letter

== ~ Capitalize

(!..J&<;Capitals and small
capitals

/' Delete

.Jy Delete and close up

" Insert (caret)

..d41. !!!lli, change to

.~ ~talic boldfac~

~ Let type.t.R~

JA, Lower~se type~

Hove down; lower

Hove up; raise

Hove to left

Hove to right

Paragraph

CNo new paragraph

Out; omit; see copy

(3 Reverse; upside down

f\.,crrrv Roman, change to

~Run in material

(\.W'N ~ Run in material)
{on same line

(~)~ Verify or supply
. U) information

~ Wrong font
All mark. should be

# made il\.themargin on
~ the).,line in which the

J:.J.. error occuds; if mor..than one correction
occurs in one line.
they should appear in~ >the1r nrde

r
sep

t
rated

tiy a Ilant ng ~ ne.

Error. should not b:J
blotted out.
l .

word choice
-~._._..

-

colloquialism (pertaining to, or
used in conversation; informal)

spelling

awkward wording/syntax

a problem with grammatical
structure exists

rewrite for clarity

- what is the connection?

-:fF Space, add
(horizontal)

> Space, add
(vertical)

,....Space, close u'oJ
(horizontal

< Space. close up
(vertical)

(fiJ Spell out

jN If) Transpose


