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Proofreaders’ Marks

INSERT MARKS FOR PUNCTUATION
v Apostrophe

[/] Brackets

:@® Colon

4 */ Coumma

Ave f Ellipsis
!/ Exc¢lamation point
-/ Hyphen

A o Inferior figure

-/ Leaders
(/) Parentheses
®  period

?/ Question mark
¢ ¥V Quotation mark
) G Semicolon
v Superior figure
OTHER MARKS
Il Align type; set flush
-{_J. Boldface type
% (x) Broken letter
= Q*Capitul:l:e

Capitals and small
Coae capitals

)r Delete

/e"‘ Delete and close up
~ Insert (caret)
atal Italic, change to
% Italic boldface
plel Let type -standy™

Move down; lower
Move up; raise
Move to left
Move to right

sunltC

Paragraph

3
-

[T _No new paragraph
Out; omit; see copy
6 Reverse; upside down
fuev Roman, change to

i

C__—___";D Run in material

s 2~ Run in material,
@n same ine
# Space, add
(horizontal)

> Space, add
(vertical)

~ Space, close u
. (horizontal

Space, close up
< (vertical)

@ Spell out

4w U] Transpose

Verify or suppl
(?) @ infomtigg 4

u—a& Wrong font

All marks should be
=" made inthe margin on
the) line intwh ilg the
error occurgfs; mor,
‘k /" than one correction
occurs in one line,
they should appear in

> ghe.ir dgdg){nse rsted

Errors should not ]ﬂ

Lo Lowe{':gfase type blotted out.

word choice
spelling
awkward wording/syntax

a problem with grammatical
structure exists

rewrite for clarity
- what is the connection?

colloquialism (pertaining to, or
used in conversation; informal)




